
1 

1 

State and Federal  
Reporting Requirements  
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Federal Reporting 

 Federal Employer Identification Number 

 Income Tax Withholding 

 Social Security 

 Medicare 

 Unemployment Tax 

 Immigration 
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   Federal Taxes 

 Income tax – estimated and paid 
quarterly 

 Self-employment taxes – estimated 
and paid quarterly  (FICA & Medicare) 

 Federal employment taxes         
(for employees)    
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Income Tax Withholding 

 Employer is required to withhold federal 
income tax from employee’s wages 

 Use W4 to determine withholding 
amount 

 W4 completed by employee at hiring 

 See IRS Publication 15 

 http://www.irs.gov/businesses/index.html 
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Federal Insurance 
Contributions Act (FICA) 

 Includes Social Security and Medicare taxes 

 Tax is paid by both employer and 
employee 

 6.2% for Social Security and 1.45% for 
Medicare is withheld from employee wages 

 Employer pays an equal amount (6.2% 
Social Security and 1.45% Medicare) 

 http://www.irs.gov/publications/p15/index.html  
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Federal Requirements 

 IRS will provide forms for employers 
to make employment tax payments to 
an approved banking institution. 

 Employers must provide employees 
with a W2 by January 31st each year. 

 Use W3 to transmit information 
contained in W2’s to the Social 
Security Administration. 

 

http://www.irs.gov/businesses/index.html
http://www.irs.gov/publications/p15/index.html
http://www.irs.gov/publications/p15/index.html
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Immigration/Citizenship 
Verification 

 Each employee must                
complete an I-9 form 

 Keep these forms                              
in a file.  You can but                       
are not required to                          
keep copies of the                       
verifying documentation. 

   http://www.uscis.gov/portal/site/uscis 

    http://www.uscis.gov/files/article/E4eng.pdf 
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Verification Obligations 

 Employees complete their portion. 

 Employer checks documents. 

 Employer completes remaining portion. 

 Employer retains I-9 for at least 3 years or 
one year after person leaves employment, 
whichever is longer. 

 Employer must present forms for 
inspection to USCIS (formerly INS) or DOL 
upon request (3 days advance notice). 
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Minimum Wage 

 Minimum wage is $7.25 per hour 
Employers should be familiar with the 
Federal Fair Labor Standard Act (FLSA) 
and Missouri labor rules found at:   

     http://labor.mo.gov/DLS/General/faqs2.asp 

http://www.uscis.gov/portal/site/uscis
http://www.uscis.gov/portal/site/uscis
http://www.uscis.gov/portal/site/uscis
http://www.uscis.gov/portal/site/uscis
http://labor.mo.gov/DLS/General/faqs2.asp
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State Requirements 

 State Income Tax 

 Unemployment Insurance 

 Workers Compensation 

 Regulations and Licenses  
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Missouri State Income Tax 

 Complete MO 2643 to establish an employer 
withholding account with Dept. Revenue 

 Employee completes MO W4 upon hiring  

 Employer sends to Dept. of Revenue within 20 
days of hire. 

 Tax amounts are remitted to Dept. Revenue 

 For more information: 

http://dor.mo.gov/forms/index.php?category=4 
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Missouri Unemployment Tax 

 Determined when employer completes Form 
2699 for unemployment insurance 

 If you are liable, Div. Of Employment Security 
will send official written determination. 

 Employer will receive reporting forms on 
quarterly basis 

 http://labor.mo.gov/DES/Employers/info_emp
loyers.asp or (573) 751-4091 

http://dor.mo.gov/forms/index.php?category=4
http://labor.mo.gov/DES/Employers/info_employers.asp
http://labor.mo.gov/DES/Employers/info_employers.asp
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Workers Compensation 
Insurance 

 Required for all entities employing five or 
more people. 

 Contractors/construction company 1 or more 
employee 

 For more information on rates and 
requirements:    

 http://labor.mo.gov/DWC/Employers/ 

 1-800-775-2667 or (573) 751-0491  
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Payroll Records Retention 

 The following payroll records should 
be retained for at least 3 years in the 
event of a withholding audit: 

 Copies of W-2 forms 

 Monthly payroll records showing the 
actual Missouri withholding 

 Copies of the MO 941 reports 
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Regulations and Licenses 

 For information on state rules, 
regulations and licenses contact the 
Missouri Department of Health and 
Senior Services.  
 

 

        

       

http://labor.mo.gov/DWC/Employers/
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OSHA  

 OSHA compliance 

 OSHA Region VII (816) 426-5861  

 

17 

Additional Helpful Information 

 Drug Free Workplace 
 http://ncadi.samhsa.gov/govpubs/workit 

 “Employment Law and Human Resources”  
 http://businessweek.findlaw.com/sblg/sblgchp11.html 

 U.S. Dept. Labor “Employment Law Guide”   
 www.dol.gov/asp/programs/guide.htm  

 Complying with Federal Labor Laws 
 www.dol.gov/dol/regs/main.htm  

http://ncadi.samhsa.gov/govpubs/workit/
http://businessweek.findlaw.com/sblg/sblgchp11.html
http://www.dol.gov/asp/programs/guide.htm
http://www.dol.gov/dol/regs/main.htm

